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0 3aIUHTe H 06paboTKe MEPCOHANBHBIX IAHHBIX PAGOTHHKOB
Canxkr-IlerepOyprckoro rocyJapcTBeHHOIo GIOIKeTHOro yypeskIeHus
CONHAIBHOI0 00CTY:KMBAHUSA HACEJIEHHUS
«CounanbHo-peadHIHTANMOHHBIH LEHTP
AJIS1 HECOBEPILIEHHOTETHHX «AJIbMYC»

I. O6umme nooxenns

1.1. Hacrosee Ionosxenne o 06paGoTKe MepcORANbHBIX JaHHBIX (Ianee - [Tonoxenwne) Cauxr-
IleTepOyprckoro rocymapcTBEHHOTO GIOMKETHOTO YUPEIKICHHS COLMATBHOTO 00CTy)KHBAHUS
Hacenenust «CouuanbHo-peabrIIMTAMOHHBINA LEHTp ISl HECOBEPIISHHOIETHIX «AneMycy (nanee
— Yupexnenue) pa3paboTaHO B COOTBETCTBHMH C TpPYIOBBIM KOIEKCOM Poccuitckoii ®enepanuy,
Koncrurynueit Poccuiickoi Menepanuy, I'paxnaHckuM KomekcoM PoccHitckoit ®epeparyu,
QenepanbubiM  3akoHOM «O0 uHbOpMauuH, HHPOPMALMOHHEIX TEXHONOTHMSIX M O 3aluTe
undopmanumy, PenepansHbM 3axkoHOM «O MEPCOHATBHBIX NAHHBIXY, IlpaBunamMu BHYTpEeHHErO
TPYZOBOTO pacropsiaka Y ypesxKaeHus.

1.2. Ilens paspaGorku IlomoxeHus - ompenenerue Topsaaka oOGpabOTKH IIEPCOHANBHBIX TAHHBIX
pabOTHUKOB YUPEXIEHHS M HMHBIX CyGHLEKTOB IIEPCOHATBHBIX JaHHBIX, NEPCOHANBHEBIE NaHHBIE
KOTOPBIX IIOAEXKAT 00paboTKe, Ha OCHOBAHUU IIONHOMOYHMI OIepaTopa; oGecIedeHHe 3aIuThl
npaB W cBOOOJ 4YelOBeKa W Ipak[aHWHA, B T.4. pabOTHHKA YupexxaeHus, npu o6paboTke ero
NEPCOHANBHBIX JAHHBIX, B TOM YHCJIC 3alMTHI TIPAB HA HENPUKOCHOBEHHOCTL YAaCTHOM IKH3HH,
IIHYI0O W CEMEHHYIO TalHy, a TaKKe YCTaHOBJIEGHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHII,
MMCIOIIMX ~ NOCTYIl K MEPCOHANBHBIM [2HHBIM, 32 HEBHIIONHEHHE TpeGoBaHuil HOpM,
perynapyromux o0paboTKy M 3alUTy HePCOHATLHLIX JAHHBIX.

1.3. Ilopsmox BBOJA B felicTBUE U u3MeHeHus [1010)KeHHsL.

1.3.1. Hacrosmee IlonoxeHwe BCTyNaeT B CHIy C MOMEHTA €ro YIBEPKAECHUS OUPEKTOPOM
Yupexaenus u IeficTByeT 6eCCpOUYHO, 10 3aMEHBI ero HOBbIM [10/I0KeHMEM.

1.3.2. Bce n3menenus B [Tonoxenue BHOCSTCS HPUKA30M.

1.4. Bce pabotaukd YupesxIeHUs JOIKHBI OBITH 03HAKOMIIEHDI C HacroswuM IlonoxkenneM mox
POCIIHCE.

1.5. PexuMm KOHQUICHIMANLHOCTH IIEPCOHANBHBIX NAaHHBIX CHAMAETCA B cIyJasx HuX
00e3TMYMBaHKA U 10 MCTEUEHHWH 75 JIET CPOKA MX XPAHEHHS, MK [IpOJIEBACTCS HA OCHOBAHHUH
3aKIFOYEHHS IKCIICPTHOM KOMUCCHH Y UPEXKIECHUS, €CITH HHOE HE ONPENEICHO 3aKOHOM.

II. OcHoBHBIE MOMATHA M COCTAB NEePCOHATBHBIX JaHHBIX paﬁonlmcon

2.1. JTns ueneit gactosmero I10I0KeHNs HCTIONB3YIOTCS CAENYIOIME OCHOBHEBIE nonstusafl]:

- IEpCOHANBLHbIE JaHHBIE PabOTHHKA - M00asd HHGOPMALH, OTHOCAIAACS K ONPEACIEHHOMY M
ONMPENENIEMOMY Ha OCHOBAHHM TaKoW HHpOpMAUUH PabOTHHKY, B TOM YHCIE €ro GaMuiIns, HMs,
OTYECTBO, IO, MECAL, JjaTa ¥ MECTO POXKICHHA, afipec, CeMeHHOe, COUHANBHOE, HMYIECTBEHHOE



nonoxeHue, obpasopaHue, npodeccHs, HOXOABI, Jpyras uHdopManmus, HeoOXoHMas
paboTONATENIO B CBSA3M C TPYIOBBIMH OTHOIIEHHSIMIE;

- 06paboTKa mepcoHaNbHBIX JaHHBIX - COOp, CHCTEMATU3alusl, HAKOMIEHHE, XPAHEHHE, YTOUHEHHE
(oOHOBNIEHHE, W3MEHEHHUE), MCIONB30OBAHNE, pPAaclpOCTpaHeHue (B TOM WYHCIE Iepenada),
oGesnuunBanue, 6JIOKHPOBAHHUE, YHIYTOIKEHHE [IEPCOHATILHBIX NAHHBIX PaGOTHUKOB Y UpesKICHHS;
- KOH(UIEHIMATBHOCTh EPCOHANBHBIX NaHHEIX - 00A3aTeNbHOE IS COGIIONCHNIS HA3HAYEHHOTO
OTBETCTBEHHOTO JIMLA, MOJIyYUBINErO JOCTYI K IEPCOHATBHEIM JaHHLIM pabOTHUKOB, TpeboBaHHe
HE JOIIyCKaTh UX PAaCIpOCTpaHeHus 6e3 cornacus pabOTHHKA MM HHOTO 3aKOHHOIO OCHOBAHMS,

- PacHpoCTpaHEHHE MEPCOHANBHBIX [NAHHBIX - JEHCTBHS, HaNpaBleHHBIE HA IEpefady
IIePCOHANBHBIX [JaHHBIX pPabOTHHKOB OIpENeNeHHOMY Kpyry Juu (lepenada HepPCOHATbHBIX
J@HHBIX) HJIM HA O3HAKOMJICHHE C IIEPCOHAILHEIMM JAaHHBIMU HEOTPAHHYEHHOTO KPYyTa JIHI, B TOM
qKcie 00HAapONOBaHHE NEPCOHANBHEIX NAaHHBIX Pa0OTHHKOB B CPENCTBAX MAcCOBOH MH(OpMaruH,
pasMerienre B HHPOPMaIMOHHO-TeIeKOMMYHUKAIMOHHBIX CETAX WM IPeAOCTaBICHHEe NOCTYIA K
NEPCOHATIBHLIM JaHHBIM PaOOTHHKOB KaKHM-JIHG0 HHEIM CIIOCOO0M;

- HCHOJIb30BaHHE NEPCOHANBHBIX NaHHBIX - AEHCTBHs (Oomepauiu) ¢ HepCOHANLHBIME JAaHHBIMH,
COBEPUIAEMBIE JODKHOCTHBIM JIMIOM YUPEXKIECHUS B LEJIAX IPUHATHS PELICHUA WM COBEPILEHHUS
MHBIX NeHCTBHH, HOPOXKIAOIIMX IOPUIMYECKHE ITOCIHEACTBHS B OTHOIIEHHMM pPaGOTHHMKOB JHOO
MHBIM 00pa30M 3aTparuBaroIuX HX IpaBa ¥ CBOGO/BI WK IPaBa U CBOOOMIEI IPYTHX JIMII,

- OJIOKMpPOBaHHE TEPCOHANBHBIX NAHHBIX - BPEMEHHOE MpeKpalleHHe c6opa, CHCTEMATH3aluH,
HaKOMNJIEHMs], HCIIONB30BAHHUS, PACIIPOCTPAHEHHS IEPCOHATBHAIX TAHHBIX PAGOTHHKOB, B TOM YHCIIE
UX Iepenayn,

- YHHYTOXXCHHE TEPCOHANBHBIX [aHHBIX - JEHCTBHS, B pe3ynbTare KOTOPBIX HEBO3MOXKHO
BOCCTAHOBHUTB COZEPKAHHE MEPCOHAIBHBIX JAHHBIX B HH(GOPMAIMOHHOM CHCTEME MEPCOHANBHBIX
JaHHBIX DPAabOTHUKOB WM B DE3yNbTaTe KOTOPHIX YHUUTOKAIOTCA MATEpPHANbHBIE HOCHTENH
IIEPCOHATIBHBIX TAHHBIX PAOOTHHKOB;

- obe3MvMBaHMEe MEPCOHATBHBIX JAHHBIX - IeHCTBHS, B pE3ylbTaTe KOTOPHIX HEBO3MOYKHO
ONpPENETUT NIPHHAIJICKHOCTh EPCOHANBHBIX JAHHBIX KOHKPETHOMY paGOTHHKY;

- OOILIENOCTYNHbIE TEPCOHANBHBIE JaHHbIE - IEPCOHANBHBIE JAHHBIE, JOCTYI HEOrPAHMYCHHOIO
Kpyra JIAIl K KOTOPBIM NPEIOCTAaBJIEH C COITacHs pabOTHHKA Y HAa KOTOPBIE B COOTBETCTBHHM C
(henepanbHLIMU 3aKOHAMH HE PACIIPOCTPAHAETCs TpeOoBaHuE COOMIONEHNS KOHDUICHIHATEHOCTH.
- MHopMaLys - cBeneHus (COOONIEH S, JAHHbIE) HE3aBHCHMO OT (hOPMBI MX TIpeICTaBIeHMS[2].

- JOKyMEHTHpOBaHHas nH}opMaumusa - 3aQUKCHpOBaHHAsS Ha MATEPUAIHLHOM HOCHTENE IIyTeM
JOKYMEHTHPOBaHMS HMHGOPMAalMs C PEKBH3HTAMH, IIO3BOJSIOLUMME  ONpPENETHTh  TAKYIO
AHGOPMALHIO UM €€ MaTepUAIbHEIA HOCHTEIIb.

2.2. B cocTas nepcoHANbHBIX NAHHBIX PAGOTHHKOB YUPEXKIEHNS BXOIAT JOKYMEHTHI, COMEPIKAIIe
HH(QOPMAIMIO O TACHOPTHEIX NAHHBIX, OOPA30BaHWM, OTHOUIEHHH K BOMHCKOM OGS3aHHOCTH,
CEMEHHOM IT0JIOKEHUH, MECTE JKUTEIBCTBA, COCTOSHUM 30POBbS, & TAKXKE O IPEIBIAYIIMX MECTax
uX paboThL

2.3. KoMIUteKC IOKYMEHTOB, CONPOBOMIAOLIMI Nporecc OQOPMIEHUs TPYAOBBIX OTHOIIEHM
paboTHMKA B YUpEKICHHUE IPH €r0 IPHEME, IEPEBOJIE ¥ YBONBHEHMH.

2.3.1. Nudopmanms, npencrapnsemas paGOTHUKOM IIPH MOCTYIUIEHHH Ha paboTy B Yupexneuue,
JOJDKHA UMETh TOKYMEHTANbHYIO (popMy. IIpy 3aKimoueHNH TPYIOBOTO HOrOBOpPa B COOTBETCTBUH
co c1. 65 Tpymosoro komexca Poccuiickoit @enepanuu MO, NOCTyHalolee Ha pabory,
NpeabsBNsEeT paboTomaTemo:

- TIACTIOPT WJIM HHOM HOKYMEHT, yJOCTOBEPSIONIUN THYHOCTD;

- TPYAOBYIO KHIKKY, 32 HCKJIFOUEHUEM CIIy4aeB, KOIJa TPYAOBOH JOTOBOP 3aKIIOYAETCS BIEPBEIE
W pabOTHUK MOCTYNAET Ha paboTy Ha YCIOBUSX COBMECTHTENLCTBA, TUOO TPYyA0Bas KHUIKKA y
paGOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPATOM WM I10 APYTHM IPUYMHAM;

- CTPaxoBOE CBHIETEILCTBO IOCYIAPCTBEHHOrO IIEHCHOHHOTO CTPaxOBAHHS;

- IOKYMEHTBI BOWHCKOIO Y4YeTa - 115 BOSHHOOOS3aHHBIX U JIULI, TOUTSXKAIMX BOUMHCKOMY YUETY;

- JIOKyMeHT 00 00pa3oBaHMH, O KBATM(HKANNK WIM HAIMYMA COCUMANLHBIX 3HAHMH - IpH
IIOCTYILJIEHUH Ha paboTy, TpeOYIOWYIO CIIeHANbHBIX 3HAHUA MM CIIEUHATEHON ITOATOTOBKH,



- CBUICTENLCTBO O npucBoenuu VIHH (tipu ero manuynu y paGotauxa)[3].

2.3.2. Ilpn odopmnennn paGoTHHKA B YupesxmeHHe paGOTHHKOM OTHENA KaJ[pOB 3aIlOJIHIETCS
yunguupposannas ¢opma T-2 «JIudnas KapTouka paGOTHHKA», B KOTOPOH oTpaxcarorcs
CIENyIOlIHe aHKeTHbIE M OHorpadHyecKre qauHble pabOTHHKA:

- obmwme ceenenns (®.M.O. paGorHuka, maTa POXKIEHHS, MECTO POXIEHHs], TI'PaKIAHCTBO,
oOpasosanue, mpodeccust, cTaxk paboTEL, cocTosHME B Gpaxe, [IaCIIOPTHEIE JaHHEIE);

- CBEIIEHHUS O BOUHCKOM YyYeTe;

- JaHHBIE O IIPHEME Ha pabory.

B nanpueiimenm B THYHYIO KAPTOUKY BHOCSITCS:

- CBE[ICHHs! O TIEPEBOJAX Ha IPYTYIO paboTy;

- CBEICHHU: 00 aTTecTaluu;

- CBEICHHS O MTOBBIICHUH KBATH(DHKAIWH;

- CBeJICHHS 0 NIPO(ECCUOHABHOM IIEPENOIIOTOBKE;

- CBEZICHHI O Harpagax (IIOOIPEHUSX), TOYETHEIX 3BAHMSX;

- CBEIeHHUs 00 OTIIYCKaX;

- CBEJICHMS O COLIMANBHBIX TapaHTHSIX;

- CBENICHHA O MECTE JXHUTE/IbCTBA M KOHTAKTHEIX Telle(oHax.

2.3.3. B oTgene kaapoB YUpe:KAECHHS CO3NAIOTCA M XPAHSTCS CIEAYIOIIHE IPYNIIBI JOKYMEHTOB,
CoJieprKallie NaHHbIe O paOOTHHKAX B eUHIYHOM MM CBOHOM BHIIE:

2.3.3.1. JIoKyMEHTBI, COEPIKAIINE EPCOHANBHEIE [AHHbIE PabOTHUKOB (KOMIUJIEKCHI JIOKYMEHTOB,
CONMPOBOXIAOIME TpoLece O(YOPMIEHHS TPYNOBBIX OTHONIEHHH Ipy IpHEMe Ha pabory,
[ICPEBONIE, YBONBHEHNH; KOMILIEKC MaTePHAIOB 110 aHKETHPOBAHHUIO, TECTAPOBAHMIO; POBEACHHIO
cobecenoBanmi ¢ KaHAMZATOM HA JOMKHOCTD, MONTMHHHKE H KOIMH IPUKA30B 10 JHIHOMY
COCTaBy; JIMYHBIC NeNa U TPYNOBBIE KHIKKH PaOOTHUKOB; JENa, CONEPIKALIHE OCHOBAHHS K IIPHKA3y
IO JIMTIHOMY COCTaBy; JeNa, CONEpXKAIIME MAaTepHaibl aTTeCTAalMH DPaGOTHHKOB; CIYKeGHBIX
PacCleNoBanui; CIPaBOYHO-UH(POPMAIMOHHEIA GaHK [JAaHHBX 10 IEPCOHAITY (xapToTekHq,
)KYPHA&JIBI); TMONJMHHUKA ¥ KONMH OTYETHBIX, AHATHTHYECKHX U CIIPaBOYHBIX MAaTEPHAIIOB,
TIepe/IaBaeMBIX PYKOBOACTBY YUPEHK/EHHUs, PyKOBOMUTEISIM CTPYKTYPHBIX TOAPA3KCICHIMN; KO
OTHETOB, HANpPABISCMBIX B TOCYJAPCTBEHHbIC OpraHbl CTATHCTHKH, HAIOTOBBIE HHCIICKIHH,
BBINIECTOSIINE OPTaHbl YIPABICHUS 1 IPYTUE YUPEIKIECHHUS).

2.3.3.2. loxyMeHTaIMsl I0 OPraHM3aluu paGoTHI CTPYKTYPHBIX MOApa3feneHuit (mooKeHus o
CIPYKTYPHBIX  IOAPA3NENCHHAX,  JODKHOCTHBIC — MHCTPYKUMH  paGOTHHMKOB,  IIPHMKA3EL,
PacTIOPDKCHHS, yKa3aHHs PYKOBOACTBA YUPEKKAEHHS); NOKYMEHTHI IO ILIAHHPOBAHHMIO, YUeTy,
aHaJU3y U OTUYETHOCTH B YaCTH PabOTEI C IEPCOHANIOM Y UperkaeHus.

III. C6op, 00paGoTka M 3aIMTA NEPCOHATBHBIX AAHHBIX

3.1. Ilops oK MMONyYeHHs IIePCOHATBHBIX TAHHbIX.

3.1.1. Bce mepcoHaNbHBIC JaHHblEe PaGOTHHKA YUPEKICHHS ClIeqyeT Iojy4YaTb y HEro camoro.
Ecnu nepconanbHele NaHHBe PaGOTHAKA BO3MOXHO IOXYYHTH TONBKO Yy TpeThel CTOPOHBI, TO
paboTHMK [omKeH OBITh yBEZOMJIEH 06 3TOM 3apaHee W OT HEro JOJKHO OBITH HOJIYYCHO
MHCEMEHHOE  coracue. JIOKHOCTHOE MO paGoTojaTens IODKHO COOGINUTH pPabOTHHKY
YupexneHHs 0 Lenax, MpeNroiaraeMblX HMCTOYHHKAX M CII0co6ax IOTY4EHHUS MEPCOHANBLHBIX
AQHHBIX, & TAKXKE O XapaKTepe MOISHKAIINX HNOIYUYCHHUIO IePCOHANBHbLIX JAHHBIX U MOCICACTBHAX
OTKa3a pabOTHMKA JaTh MUCEMEHHOE COIIACHE Ha HX TIomydenue[4].

3.1.2. Paboromatens He HMeeT paBa IOIYYaTh  06pabaThIBaTh IIEPCOHANbHbIE TAHHbIE paboTHHKA
YupexaeHus o €ero pacoBOM, HAUMOHANGHOM, IPHHAIIEKHOCTH, MONMTHYECKUX B3IJISAIAX,
PENMIMO3HBIX WM Gumocodckux yOeKIEHUSIX, COCTOSHMM 3[0POBBA, MHTHMHON JKH3HH. B
Ciyqasx, HEIOCPEJCTBEHHO CBA3AHHLIX C BOIIPOCAMH TPYIOBLIX OTHOIIEHMH, B COOTBETCTBHM CO
cT. 24 Korcrurymuu Poccuitckoit ®enepanuu paGoTozaTenb BIpaBe HONYYaTh H o0pabarrIBaTh
JaHHBIC O YaCTHOH JKM3HU pabOTHHKA TONBKO C Ero MHCHMEHHOIO cornacus[5s].



O6paboTka yKka3aHHBEIX NEPCOHAILHBIX TAHHBEIX PaGOTHUKOB PaGOTONATENEM BO3MOKHA TONBKO C
MX coryiacus 6o 6e3 ux Coriacus B CIENYIOUINX CIyYasx:

- IEPCOHANBHEIE JAHHBIE SBISIOTCS OOLIEIOCTYIHEIMH;

- TCPCOHANbHBIC JAHHBIE OTHOCATCA K COCTOSHMIO 3J0pOBbS pabOTHHKA W MX 06paboTka
HEoOXOAMMa [JIs 3alIUThl €T0 JKU3HH, 3J0POBbS MM MHBIX XM3HEHHO BAXKHEIX MHTEPECOB JHGO
KA3HH, 3[0POBBSI UIH WUHBIX XU3HEHHO Ba)XKHBIX MHTEPECOB NPYIHX JIMIl M IONydEeHHE COrIacHs
paboTHHKA HEBO3MOIKHO;

- TO TpeOOBAaHUIO IONHOMOYHBIX TOCYJAPCTBEHHBIX OPraHOB B CIY4asX, IPEIyCMOTPEHHBIX
denepansHBIM 3aK0HOM[6].

3.1.3. Paboromarensr Brpase 06pabaTHIBATG NEPCOHATLHBIE JAHHBIE PAGOTHHKOB TONBKO C HX
IIHCBMEHHOI'O COTJIACHS.

3.1.4. Ilucemennoe «Cornmacue Ha 06paGOTKY IEPCOHANBHBIX IAHHBIX» (fazee — Cornacue)
JOJKHO BKITIIOYATh B ceOs:

- (damummio, uMA, OTYECTBO, ajpec CyOBEKTa NEPCOHATLHBIX NAHHBIX, HOMEpP OCHOBHOTO
AOKYMEHTA, yIOCTOBEPSIOLIEr0 €ro JIMYHOCTh, CBEACHUS O NaTe BBIAAYM YKA3aHHOrO JOKYMEHTA M
BBIIABIIEM €TI0 OpraHe; ‘

- HauMeHOBaHWe ((ammiMIO, MMS, OTYECTBO) M apec OlepaTopa, IIONYYAIOWIEro COrJIacke
CyOBEKTa IEPCOHANBHBIX JAHHLIX;

- I1eb 00paboTKY IEPCOHANBHEIX JaHHbIX;

- TEpeYeHb MEPCOHATBHBIX [AaHHBIX, Ha O0pabOTKYy KOTOPBIX IHAeTCs Corjache cyOBheKTa
IIEPCOHANBHBIX JAHHBIX;

- NIEpEUEHb NEHCTBUH C IEPCOHAJLHBIMH JAHHBIMH, Ha COBEpLICHHME KOTOPHIX JAETCA COTJIacHe,
obIIee OnUCaHue UCTONB3YEMBIX ONEPATOPOM CIOCOGOB 06PAGOTKY ITEPCOHATBHBIX JAHHBIX;

- CPOK, B T€YEHHE KOTOPOT'O NEHCTBYET COITAcHe, a TAKXKe [OPSIOK €ro OT35IBA.

dopma 3adBNEHHS O COINIACHH paboTHUKA Ha O6pPaGOTKY MHEpPCOHANbHBIX NAHHBIX CM. B
nprtokeHuy 1 k Hactosmemy ITonoxenuro.

3.1.5. Cornacue paboTHuKA He TpeOyeTcs B CIEAYIOMHX CITydasXx:

1) 06paboTka nepcoHaNbHBIX NAHHBIX OCYIIECTBISETCS Ha ocHoBaHuH TpymoBoro koxekca P® mwiu
MHOTO (hefepanbHOro 3aKOHA, YCTAHABIMBAIOIIETO €€ LEllb, YCIOBUS IOTyYeHHS MEePCOHAIbHBIX
JaHHBIX U KPYr CyOBEKTOB, IEPCOHANBHEIE NaHHBIC KOTOPBIX IOAJIEXAT 0OpaboTKe, a Taioke
OIIPEIENSIOIErO IOJTHOMOYHS paboToaaTeNs;

2) o6paboTKa nepCOHANBHBIX JAHHBIX OCYLIECTBIISETCS! B LENAX HCTIONHEHHS TPYIOBOTO JOTOBOPA;

3) 06paboTKa MepCOHANBHBIX JaHHBIX OCYIIECTBISETCS Ul CTATHUCTHYECKUX MM HHBIX HAYdHBIX
IeJIeH IPU YCIOBHH 0053aTENIbHOIO 003 MHYUBAHMS [IEPCOHATLHBIX JAHHBIX;

4) 06paboTKa NEPCOHANBHEIX NAHHBIX HEOOXOMUMA MJIA 3alIMTBI JKH3HH, 3[0POBBS MIH HHBIX
XKU3HEHHO BaXKHBIX UHTEPECOB PAOOTHHKA, €CIIH MOJIYUEHHE €r0 COrNacks HEBO3MOKHO.

3.2. Ilopanox o6paboTKy, nepenayus ¥ XpaHeHHs NEPCOHANLHBIX JAHHEIX.

3.2.1. PaborHuk VwupexxmeHus IpenocTaBiseT pabOTHHKY OTHeNa KaapoB VYupexnenus
JOCTOBEPHEIE CBedeHns 0 cebe. PaboTHHK oThena KagpoB YupexaeHus NpoBepseT JOCTOBEPHOCTD
CBEICHUH, CBepssd MNaHHBIE, IIPEIOCTABICHHBIE PAOOTHUKOM, C HMEIOUMMHCS y pPabGOTHHKA
JOKyMEHTaMH. ‘

3.2.2. B cootBercTBHHU cO cT. 86, ri1. 14 TK PD B nenax obecrneuenus npas ¥ cBoOO YeTOBEKA U
rpaxaaHuHa Jupextop Yupexnenus (Paboronmatens) m ero mpencraBuTeNnd Ipu 0oOpabGoTKe
NIEPCOHAJIBHEIX JaHHBIX PabOTHHKA JOJDKHEI COOMIONATh CleAyIomue o01ne TpeOoBaHus:

3.2.2.1. O6paboTka MEPCOHANBHBIX AHHBIX MOXXET OCYUIECTBISTHCS HMCKIIOYHTENBHO B IIEJIIX
obecrieyeHHsT COOJIIONEHMS 3aKOHOB M HHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COJEHCTBUS
pabOTHUKAaM B TPYIOYCTPOUCTBE, OOYYECHHH M IPOABHIKCHHM MO CIyXOe, 0OecIIeUeHus THIHOMH
Oe3omacHOCTH pabOTHUKOB, KOHTPONS KOJWYECTBA M KadecTBa BBITONHSIEMOH paboTel
o0ecrnieyeHns] COXpaHHOCTH UMYIecTBa[7].

3.2.2.2. Tlpu ompenenenuu obbema U colepKaHus, oOpabaThIBaeMBIX NEPCOHAILHBIX IAHHBIX
Pabotomatens momxen pykoBoactBoBathess Korctutynueit Poccuiickoil @enepanuu, TpynoBemv
xoxexcoM Poccuiickoit @enepannu v HHEIMA (eaepaabHbIMK 3aKOHaMH|8].



3.2.2.3. Ilpu NpUHATHM PELICHHH, 3aTparkBarolliX HATepeck paboTHIKa, PaGoToarens He UMeeT
IIpaBa OCHOBBIBATHCS HAa IIEPCOHANBHBIX [JAHHBIX pabOTHHKA, MOIYYEHHDLIX HCKIIOUHTENBHO B
pe3yspTaTe X aBTOMATU3MPOBAHHOM 06pabOTKH MIIH 3IEKTPOHHOIO IoTy9eHus|9].

3.2.2.4. 3ammTa MepCOHANBHBIX JAHHBIX PabOTHHKA OT HEMPABOMEPHOTO MX MCIIONB30BAHMS HIA
yTpatbl obecnmeumBaercs PaboTomareneM 3a CueT €ro CpeAcTB B TOPSIKE, YCTAHOBIEHHOM
denepansueM 3akonom[10].

3.2.2.5. PaboTHUKM ¥ WX NPEACTABATENH INOKHBI OBITH O3HAKOMIIEHBI IO pacmucky ¢
IDOKYMEHTaMU YUpPEXXIEHHs, yCTAHABIUBAIOIMMH IMOPANOK OOpaGOTKH MEPCOHANBHBIX JAHHBIX
pabOTHHUKOB, a Takke 00 HX IpaBax U 0OA3AHHOCTAX B 3TOM o6mactu[11].

IV. Ilepenaya v XpaHeHue MepcoOHAILHBLIX JAHHBLIX

4.1. Tlpm mnepemadye MHepCOHANBHBIX MAHHBIX pabOTHHKA PaboTomaTtels IOMDKEH coOmonars
cneayromue Tpedopanus|12]:

4.1.1. He coobmarp IepcoHalbHbIE JaHHbIE PaGOTHUKA TPETheH CTOPOHE 6e3 IHCHMEHHOTO
coryacus paboTHHKA, 38 HCKTIOYEHHEM CITyYaeB, KOI/Ia 3T0 HEOOXOAUMO B LENIX MPeTyIpPeKICHHs
YIpO3bl JKU3HH W 3/I0POBBIO pabOTHHKA, a TAaKXKe B CIydYasX, YCTaHOBJICHHBIX (elepanbHBIM
3aKOHOM.

4.1.2. He cooOmaTh mnepcoHaIbHbIC IaHHBIE pPabOTHAKA B KOMMEPHYECKHX LETAX 0e3 ero
MHCBMEHHOro cornacus. O6paboTka NMepCOHaNbHBIX JAHHBIX PaOOTHHKOB B LEJAX MPOIBMIKCHHIS
TOBapoB, paboT, yCAyr Ha PHIHKE IIyTeM OCYLIECTBICHMS IPAMBIX KOHTAKTOB C IIOTEHIHATLHBIM
NOTpebuTENEM C IOMOIIBIO CPELCTB CBA3M HOILYCKAETCS TOMBKO C €ro IPeABapHTEIbHOIO CONIACH.
4.1.3. IlpenynpemuTs IHIL, MONYyYMBIIAX EPCOHANbHBIE NAHHEIE PaGOTHHKA, O TOM, YTO OTH
JaHHBIE MOTYT OBITH WCIO/Ib30BAHEI IMIUb B LENSX, MU KOTOPBIX OHH COOOIIEHE], M TPeGOBATh OT
OTHX JIAL IOATBEPKICHUS TOTO, YTO TO MPaBMiIO cobmoaeHo. JIuma, notyuuBImie nepcoHaTbHEIE
JaHHBIC PabOTHMKA, OOS3aHEI COOMONATH PEXHUM CEKPETHOCTH (KOH(QUIEHNHATbHOCTH). JaHHOe
Ionoxerue He pacmpocTpaHseTcs Ha OGMEH NEPCOHANLHEIMA JAHHBIMHE PAaGOTHHKOB B TOPSIKE,
YCTAHOBJIEHHOM (ellepabHBIMU 3aKOHAMH.

4.1.4. OcymecTBnarh mepenady IepCOHATBHBIX NAHHBIX PabOTHHKOB B IpefeiaX YupeKICHHS B
COOTBETCTBHUH ¢ HacTosmwM [Tosoxennem.

4.1.5. Paspemarb HOCTYN X TIEPCOHATBHBIM HAHHBIM PabOTHHUKOB TOJNBKO CIIEIMAILHO
YIOJTHOMOYEHHBIM JIMIaM, [IPH 3TOM YKa3aHHBIE JIAIA JOJKHBI IMETh HPABO II0JIy4YaTh TOJBKO TE
NEPCOHANBHEIE JaHHBIC pabOTHHMKA, KOTOpPHIE HEOOXONMMBI [Uis BBINOJNHEHWS KOHKPETHOM
dyHKUIMH.

4.1.6. He 3anpammBarh MH(GOPMALMIO O COCTOSHHM 3[0POBLS PabOTHHKA, 33 UCKIIOUEHHEM TexX
CBEJICHUH, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH BBITOIHEHHS PAGOTHUKOM TpPYHOBOM
byBKIIHN.

4.1.7. IlepenaBath NepCcOHANLHBIE JaHHBIE PAGOTHHKA NPEACTABUTENSM DPaGOTHHKOB B IIOpSIIKE,
ycraHoBneHHOM TpynoseiM komekcoM Poccntickoit Denepannn, U OrpaHUIMBATE 9TY HH(GOPMAIHIO
TONBKO TEMH MEPCOHAIBHLIMU IAHHBIMU paOOTHHKA, KOTOPBIE HEOOXOMUMBI IUIS BBIIOTHEHUS
YKa3aHHBIMH [IPEACTABUTEISIMU MX (PYHKIIHH.

4.2. XpaHeHHe U UCIIOIB30BaHHE [IEPCOHATBHBIX JaHHBIX paboTHuKoB[13]:

4.2.1. lepconanbHble JaHHBIE PaOOTHUKOB 06pabaThIBAIOTCS M XPAHATCA B OTAE/E KAXpOB.

4.2.2. TlepcoHanbHBIe NaHHBIE PaOOTHUKOB MOIYT OBITB NONyYEeHBI, NMPOXOAMTEH MATLHEHIIYIO
00paboTKy M NepenaBaThCsl HA XpaHEHHe, KaKk Ha OyMa)XHBIX HOCUTENSX, TAK M B JNEKTPOHHOM
BHJIE - JIOKATBHOM KOMIIBIOTEPHOM CETH M KOMIIBIOTEpHOH mporpamme «1C: 3apriata u kagpbiy».
4.2.3. MecTtoM XpaHeHHsS MNEpPCOHANBHBIX JAHHBIX B OyXrairepuu oIpenensiercs Eaunas
HH(OPMAIHOHHO-aHAIMTHYECKAs CHCTeMa OIoKeTHOro (Gyxranrepckoro) yuera (manee I'HIC
EUACBY). Oneparopom I'IC EMACBY sBistercs Komurer punancos Canxr-IlerepOypra.

4.2.4. OtsercTBEHHBIH 32 00pabOTKYy mepcoHanbHBIX AauHbX (Omeparop) BIpaBe OCYIIECTBIATH
NeACcTBUA ¢  mouMeHOBaHHBIMM B Cormacuy  NEpCOHATBHBIMM — JaHHBIMH  IIyTEM
aBTOMATH3UPOBAaHHON 00paboTku 1 00paboTKH O€3 UCIONIB30BAHUS CPEACTB ABTOMATU3AIUH.



4.3. llpn momy4yeHuy IEpPCOHANBHBIXK JAHHBLIX He OT palOTHMKA (32 HCKIIOYEHHEM CIydacB, eCIH
IIePCOHANBHBIE aHHBIE OBUTH IPENOCTaBIEHE] PaboTOATENIO Ha OCHOBAHUM (eepaTbHOTo 3aKOHA
WX €CMU TEePCOHAIbHBIC JaHHBIE SBIAIOTCA OOINENOCTYIHBIMU) paboTomarens OO Hadana
00pabOTKM TakMX IEPCOHANbHBIX [JAHHBIX 00s3aH MNPENOCTABUTH DPAGOTHHKY CHEIYIOIIYO
HHpOpMALHIO:

- HauMeHOoBaHue ((GaMUIIMA, UM, OTIECTBO) U aIpec ONEPaTOPA MM €r0 IIPEACTABUTES;

- 1eJib 06paboTKY MEPCOHANBHBIX NAHHEIX U €€ NPAaBOBOE OCHOBAHHE;

- IpenoaracMble NOJIb30BATEIN IEPCOHATBHBIX JAHHBIX;

- YCTaHOBNEHHBIC HACTOSIIUM DeepaTbHBIM 3aKOHOM IIpaBa CyOheKTa EPCOHANBHEIX JAHHBIX.

V. JocTyn K NepcoHaILHBIM JAHHBIM pa60THUKOB

5.1. IlpaBo mocTyma K IepCOHATBHBIM JaHHBIM PAOOTHUKOB HMEIOT:

- JUPEKTOP YUPEKICHUS,

- COTPYIHMKH KaJIpOBOM CITy>KObI;

- COTPYIHUKH OyXrantepuu;

- COTPYAHMKH CeKpeTapuara (MHpopManus o (paKTHIECKOM MECTe NPOXKMUBAHMA M KOHTAKTHEHIE
TeneOHBI pabOTHUKOB);

- PYKOBOIMTENH CTIPYKTYPHBIX MOJAPAa3seE€HHH IO HANpPaBICHHIO AESTENBHOCTH (HOCTYH K
HEPCOHATBHBIM JAaHHBIM TOJILKO PaGOTHHKOB CBOETO MOpa3Ie/IeHH s );

- 3aBeAYIONIMI PUEMHBIM OTHENECHUEM M MEIUIMHCKHE CECTPHI (BO BPeMs HOATOTOBKH CIIMCKOB
1715t TPOQHUIAKTHYUECKHX METHIIUHCKIX OCMOTPOB).

5.2. PaboTHUK YupexKaeHus HMeET IpaBo:

5.2.1. Tlomy4aTs JOCTYN K CBOMM II€PCOHAIBHBIM JAHHBIM M O3HAKOMICHHE C HUMH, BKIFOYAS
IpaBo Ha GE3BO3ME3NHOE TONyUYeHHE KONUit JI0GO! 3aucH, coaepikaliell IepcoHATBHbIC JaHHBIE
paboTHUKA.

5.2.2. Tpebosare or PaboTomarens yTOUYHEHHS, MCKIIOYEHHS WM WCHPABICHHS HEIONHEIX,
HEBEPHBIX, YCTAPEBIUMX, HENOCTOBEPHBIX, HE3aKOHHO TMOJYYEHHLEIX MIM HE SBJISIOLIAX
HeobxoxuMeIMH 1711 PaboTomaresis mepcoHanbHbIX JaHHbIX.

5.2.3. Tlonyyats ot Paboronarens

- CBEJICHU O JIUIaX, KOTOPHIE HMEIOT AOCTYI K IIEPCOHAIBHBIM JaHHBIM MM KOTOPBIM MOJKET OBITh
IpeIOCTaBlIeH TakoH TOCTYII,

- mepeyens 06pabaThIBAEMBIX HEPCOHANBHEIX IaHHBIX U HCTOYHHK MX IIONYYESHHS;

- CPOKH 00pabOTKH NEPCOHATBHBIX JAHHBIX, B TOM YHCIE CPOKH UX XPAHECHMUS;

- CBEICHHS O TOM, KaKHe IOPHIUYECKHE TOCIEACTBUA IS CYOBEKTa NEPCOHATIBHBIX JaHHBIX MOYKET
IIOBIIEYL 32 COOO0H 006paboTKa ero NepCcoOHaIBHBIX JaHHBIX.

5.2.4. TpebopaTh u3BemeHHs PaboTomareneM Bcex Nul, KOTOPBIM paHee OBUIM COOOGIICHEI
HEBEPHBIC MM HEIOJIHEIE IIEPCOHANIBHBIE JaHHEBIE, 000 BCEX TPOU3BEICHHLIX B HHX UCKIIOUEHHSIX,
MCIIPABIICHUSX UM JOIOTHEHUSAX.

5.2.5. O6xanoBaTh B YIIOJTHOMOYEHHBIH OpraH [0 3aIliTe IpaB CyOHEKTOB IEPCOHANLHBIX NaHHBIX
WIH B CyneOHOM IOpsAKE HENpaBoOMepHble IeHcTBHMA wiu OesneiicTBus PaGoromarens npu
06paboTKe U 3aIUTe €ro NePCOHATBHBIX JAHHBIX.

5.3. KomupoBaThb 4 [enarh BBIOMCKH IEPCOHATNBHBIX JAHHBLIX pabOTHHMKA pa3peInaeTcs
HCKITIOYUTENIBHO B CIIY)KEOHBIX LIEIX ¢ IHCHMEHHOTO pa3pelleHUs] HauallbHUKA OTAENA KaIpOB.

5.4. Ilepenaua uH(pOpPMaLMH TPEeThEH CTOPOHE BO3MOJXKHA TOJBKO IPM [UCHMEHHOM COITACHH
pabOTHHKOB.



VI. OTBeTCTBEHHOCTE 32 HApYIEHHE HOPM, peryaupyomux 06padoTKy u 3ammTy
NEePCOHATBHBIX JAHHBIX

6.1. PaboTHUMKM VuUpeKHECHWS, BUHOBHBIE B HAapyLICHHH HOpM, DPEryIMPYIOIIUX IIOJIYYEHHUE,
00pabOTKy ¥ 3aIMTy INEpPCOHANBHLIX [aHHBLIX paGOTHHKA, HECYT JUCHUIUIMHAPHYIO
aIMHHUCTPATHBHYIO, TPAXKIAHCKO-TIPABOBYIO HMJIM YTOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHHM C
(enepatbHEIMU 3aK0HAMH.

6.2. lupexTop VupexIeHus 3a HapylIeHHE HODM, PEryIupyomux noiaydJeHue, o6paGoTky u
3allUTy NEPCOHANBHBIX JaHHBIX PabOTHHKA, HECET aMUHUCTPATHBHYIO OTBETCTBEHHOCTh COTTIACHO
ctT. 5.27 u 5.39 Kogekca 06 a[IMUHUCTPATUBHBIX IpaBoHapymenusx Poccuiickoit denepannm, a
TaKXe BO3MEINACT pabOTHUKY yIepd, NPHYHHEHHBI HEMPaBOMEPHHIM — HCIONB30BAHHEM
MH(pOpManyy, coeprianieli epCoHaNbHbIE JTaHHbE PAGOTHHKA.
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